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Third Party Check Request 

Use this form to request a check from the Garden Club payable to a third party (e.g., speaker 
honorarium, fee for facility use, direct purchase of supplies/services by the Garden Club).  
1. For a program speaker honorarium, please submit the request before the board meeting for the

month the speaker is scheduled.
2. For a vendor/provider invoice, please attach a copy of the invoice to this form and submit both

within 30 days of date of invoice either to BonitaValleyGCTreasurer@gmail.com (preferred) or:
BVGC - Treasurer 
PO Box 16 
Bonita, CA 91908-0016 

Requestor Name: Date of Request: 

Mailing Address: 

City: State: ZIP: 

Phone: Email: 

Budget Line-Item Description: 

Committee/Project Chair Responsible 
for Budget Item: 

Send Check to: Payee Requestor

Payee Name: Check Amount: 

Payee Address: 

City: State: ZIP: 

Committee Chair Name (Please Print): 

Committee Chair Approval Signature: 

Note: if an item exceeds your budget by more than $50, it must be approved by the board and by 
membership. 

Rec’d: ___________ 

Processed: _________ 

Ck#: __________ 


	Requestor Name: J.B. Riekstins
	Mailing Address: 3966 Palm Dr.
	City: Bonita
	State: Ca
	ZIP: 91902
	Phone: 
	Email: Songtaeyi@aol.com
	Budget LineItem Description: SpeakerItems Ordered  Price1 of: ragnaroc Live Air Plants - Tillandsia Variety, Regular 1-3" - 15ct - Live Arrival Guaranteed, House Plants for Home Decor & GiftSold by: Ragnaroc (seller profile)Supplied by: OtherCondition: New $18.99Payment Method:Mastercard ending in 1324Billing address    j.b. Riekstins    3966 Palm Dr    Bonita, CA 91902-2518    United States Item(s) Subtotal:  $18.99Shipping & Handling:  $0.00   -----Total before tax:  $18.99Estimated tax to be collected:  $1.66   -----Grand Total:  $20.65
	CommitteeProject Chair Responsible for Budget Item: J.B. Riekstins
	Payee Name: Grace Swanson
	Check Amount: $150.00
	Payee Address: 1565 Gascony Rd.
	City_2: Encinitas
	State_2: Ca
	ZIP_2: 92024
	Committee Chair Name Please Print: J.B. Riekstins
	Recd: 
	Processed: 
	Ck: 
	Date of Request_es_:date: 3/12/0325JB Riekstins From:songtaeyi@aol.comTo:BonitaValleyGCTreasurer@gmail.comSun, Mar 9 at 1:00 PMLisa,I believe (hope, at least) that I filled this out and attached it appropriately! If that attachment is incorrect, let me know and I will try again.Thanks,Jackie RBVGC Third Party Check Request Sep 2024 fillable-2.pdf134.5kB3/
	Committee Chair Approval Signature_es_:signature: J.B. Riekstins
	check recipient: payee


